Richland County Tourism Committee
Tourism Promotion Grant Program Guidelines

. Purpose

The purpose of this program is to support new RinthlCenter tourism or event initiatives that waihee to
increase or generate new overnight stays in Ridh@@anter motels. The program is intended to suppoject
efforts that the grantee could not have initiatéthout the financial assistance of a program gréné program
will grant one-time funds (mini-grants) to not-fprefit organizations, for profit entities, a groapsupporting
individuals, or local promotion groups.

1. Intent

The intent of the Tourism Promotion Grant Progranoiassist to attract and host tourism events asich
conventions, trade shows, sporting activities av/eahanced festivals with potential to attractteis and to
produce an increase in overnight motel stays imlRied Center.

1. Funding

Successful applicants will be eligible to receiyeta $5,000.00 in matching funds to support elgitbsts
associated with attracting and hosting tourism tzeiithe applicants must show evidence of abititgrovide
50% of proposed project expenses through in-kinchsh contributions. A total of $15,000.00 is eutly
available for fiscal year 2008. Additional granbfls will become available in subsequent fiscatyea
dependent on motel tax revenues. Grant projecss bauinitiated in application year and events nbest
completed within one year of the date the graatnarded. Grant funds are made possible through the
assessment of a 2.5% room tax on overnight mags stt Richland Center lodging facilitates. Actoiadject
funding amounts will depend on the number of prajofinded.

V. Eligible Applicants

To be eligible for funding, applicants must be atablished for-profit or non-profit/not-for-profitrganization,
a group of supporting individuals, or a businesslividuals may apply for funding as a sole profmieof an
established business, or as part of an organizmggf individuals. Individuals must submit docurtaion of
how they will financial support the event. The gmnam will not fund events relating to personalamily
events.

V. Application Procedures
Quarterly Grant Application Due Dates: July 1%, October 1%, January 1%, April 1¥

To apply for project funds, organizations/businegsest submit the following documents by the dewdli
indicated.

1. Tourism Grant Promotion Cover Sheet

2. Grant Application Narrative

3. Event Budget Form

4. Letters of Support from Partnering Organizationd alhindividuals

Applications will be accepted on an ongoing basid all grant funds have been allocated. Applmas will

be reviewed on a quarterly basis until all gramidisiare awarded. Interested applicants applyinfyfaling
may contact the Richland County Economic Develogr@mporation (RCEDC) for information about
available grant balances. RCEDC shall supply éstixd entities and the public with application gliites
upon request. Technical assistance in completiegpplication will be available through RCEDCeatuested.

VI. Review of Applications

RCEDC will serve to oversee the administrationhig program. Within one-week of receiving a congple
application for funding, the grant administratotlwontact the applicant with receipt confirmatioAll
applications will be reviewed by a sub-committe¢haf RCEDC. Within thirty (30) days from the qualy



application deadline, grant applicants will be fieti as to their proposal status. All applicai@pproved for
funding by the RCEDC must be confirmed by the Riodl Center City Council prior to the grant awartiageo

VII. Committee Recognition

The Grantee must acknowledge the granting agenayspsnsor of the event on all printed materials,
promotional items and advertisements promotingetient. Recommended verbiage: “This event was made
possible, in part, by a grant through the Richl@atdinty Tourism Grant Promotion Project, a progrdithe
Richland County Economic Development Corporatioithwupport from the City of Richland Center and
Richland County”.

VIII. Eligible Event Activities
Activities eligible for funding may include the folving costs associated with attracting, hostimgl a
implementing new community, commerce, or tourisreeabevents:
1) Advertising, marketing and promotional items diegttoward increasing overnight motel stays
2) Travel costs necessary to transport an event speakerformer
3) Building or equipment rental necessary to hosetlrent
4) Receptions and banquets related to convention amigrence activities
5) Entertainment and speaker stipends
6) Photography, postage and printing related to tle@tpromotion
7) Audiovisual product development
8) Temporary staff

IX. Ineligible Event Activities
Activities that are ineligible for funding includkee following:
1) Developing or making permanent improvements tdifess
2) Purchase of equipment
3) Normal payroll or operating expenses
4) Lodging/housing costs
5) Registration fees
6) Volunteer/donated labor costs
7) Personal or family related events

X. Matching Funds
The Grantee shall provide matching cash or in-kimatributions to support at least 50% of the tetadnt cost.
Matching funds must be:

1) identified in the application budget, and if apprdun the budget, in the grant contract

2) in no case, less than an amount equal to the gvearid

3) are necessary and irrevocably obligated to theteven

Allowable contributions may include private or thparty cash as well as in-kind contributions nsagsto
complete the event and for which the cash valeassly documented. If third party contributiondl e
utilized, the grantee must submit with the appiarat letter of support from the third party venify the third-
party obligation to the project will be met.

Unallowable match includes costs incurred or fuedsended prior to the date of the grant award, tes@sts
not included in the budget of the grant contraatanmal operational expenses.

Xl.  Award Disbursement and Reporting

Upon grant approval and confirmation, grantees vélprovided an advance of funds equal to 20%eofdtal
grant amount. The balance of grant funds will isbarsed upon approval of monthly grantee expereland
activity reports up to $1500 per invoice. All inges in excess of $1500 each will need to be aguatdy the
Richland Center City Council Finance Committee avay delay payment. A final report providing full
disclosure of project expenditures, project outcorned the number of overnight stays generateddéogyvbnt
will be due within 60 days of the completion of tent.



Richland County Tourism Committee
Tourism Promotion Grant Program

Grant Application Cover Page

Project Title:

Amount Requested:

Full Legal Name of Applicant/Organization:
Applicant’s Address:

Name of Primary Contact:

Telephone:

Email:

Website:

Location of Project:

Project Start Date:

Project End Date:



Richland County Tourism Committee
Tourism Promotion Grant Program Application Narrative

Please explain the nature and justification for your grant project by providing a narrative that considers
each of the 10 questionsbelow. Your total narrative should not exceed three pages.

10.

Where will the proposed event be held? Desdhke location of this event.

Describe the event in as much detail as yewahle. Include a proposed timeline that you fellbw to
plan, run and evaluate your event. We recommeaidytsur timeline begin at least six months priottte
start date of your event and at end no soonertthamonths after the end date of your event.

Provide a brief history of your organizatianboisiness including how long your organizatiorbosiness
has been in existence, if applicable. If an irdlinal, describe your experience running eventsateat
similar in scope and size to the one that youpaoposing.

Will you be working with partner businesses mamizations to coordinate or run this event?olflist
partner organizations and main contact informatibescribe what role the partner will serve to ditate
this event. Include a letter of support from epattner and attach it to your application.

Tell us about the scope and size of your evé¥ttat do you anticipate to be the total evergratance? Do
you intend to repeat this event annually? If oy ldo anticipate your attendance will grow eachryel
this will be a one time event, how will your eveetve to encourage return travel to Richland C@nter
What percentage of your attendees will travel is évent from a distance greater than 75 miles?

Please provide an estimate of how many visigou anticipate will spend the night due to thendvand
what you estimate will be the average length of efamost attendees at the event.

Describe how you will market the event toteiss and participants (if applicable) from outsidemiles and
describe any media coverage you anticipate thetevilmeceive.

Describe how you will track the event atteradaand the origin of the event attendees.
Describe the sources of the matching fundsired, for this grant.

Using the event budget form on page five, jpl@an itemized budget breakdown for the event sgpw
anticipated expenses and matching funds.



Richland County Tourism Committee

Tourism Promotion Grant Program

Project Title:

Primary Project Contact:

Fiscal Agent and Organization:

Event Budget Form

Expenditure

Grant
Request

Cash
Match

In-Kind
Match

Total Budget

Administrative Costs:

Temporary Staff

Telephone

Travel

Other (please list)

Total Admin:

Purchase of Services:

Sound/Lighting

Catering

Event insurance

Entertainment

Other (please list)

Total Services:

Marketing/Promotions:

Printing/Graphic Design

Advertising

Banners/Signs

Total Mktg/Promo:

Leasing/Rental Fees:

Bleachers/Fencing

Other Rentals

Total Leasing/Rentals:

Other(specify):

Total Event Cost:




